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EropbeBckuii aBHallMOHHEIH TeXHUYeCKui koyuiek umern B.I1. Ukanosa — ¢unman
(enepanbHOro rocy JapcTBEHHOTO OIOKETHOrO 00pa30BATENBHOTO YUPEKASHHS BEICIIENO
o0paszoBanust «MOCKOBCKHIT TOCY IapCTBEHHBIN TEXHHIECKUH YHUBEPCUTET
rpaxnanckoit apuaruuy (MI'TY T'A)

€aTK

ITosiox€eHNE O CTPYKTYPHOM TIO/Ipa3/IelIeHUH

IMonoxenue o pPeAaKIUOHHO-U3AATE/IBLCKOM OTAe/I€e

1. O0mme mosx0KeHus

1.1. Pepaxnuonno-usnarensckuit otaen (mamee — PUO) sBusercss CTPYyKTYypHBIM IIOApa3feiecHHEM
yuebnoro orznena Eropeesckoro ATK umenu B.I1. Ukanora — ¢punmuana MI'TY TA.

1.2. PUO co3naercs 110 npuUKa3y TupexTopa Gpunmrania.

1.3. PO noguunsercs 3aM. JUPEKTopa Guinaia mo yueOHo-MeToIUIecKOi paboTe.

1.4. PO Bosrnapiuser 3aBelyloNuii. 3aBeNyIONMI Ha3HAYACTCS Ha JTOIDKHOCTH PYKOBOMTEIIS IpUKa-
30M JMpeKTopa (pumana.

1.5. PUO B cBoeii paboTe pyKOBOACTBYETCS NEWCTBYIOLIMM 3aKOHOJATENLCTBOM, 3aKOHOM P® «O
CpeJICTBaX MAacCoBOM MH(popMauuy, YcraBoM YHuBepcurera, [lomgoxkenuem o dpummane, [Ipapunamu
BHYTpeHHeTro pactopsika, [lomoxenuem o PHO.

2. OcHoBHBIC 3a2YN

2.1. PeaxTpoBanye U BTy CK HHCTPYKTHBHO-METOIUYECKOM JTUTEPATYPhI, OJaHOYHON MPOAYKIIHH.
2.2. Pa3zpaboTka rojloBoro peakiuoOHHO-H3JaTeIbCKOT0 IIaHa U MIPE/ICTABIEHHE €r0 Ha YTBEPKICHHIE
JTUPEKTOPY KOJLISIKA.

2.3. Iloaroroska u npejcrapieHue JUPEKTOPY KOJUIEKa OTYETa O BBITYCKE MEYaTHON MPOAYKIIUH.
2.4. OpraHu3sanysi CBOEBPEMEHHOI'0 MaTe€pUaIbHOTO 00eCIeYeH s IPOU3BOCTBEHHOM IeATeIbHOCTH
PHNO.

2.5. Ocy1mecTBiIeHHE MEPONIPHATHH 10 YIYYIISHHIO Ka4eCTBa HONUTpadHuecKoro UCIOIHEHHS IPO-
JYKIHH, BHEJIPCHUIO HOBOM TEXHHMKH, IPOTrPECCUBHON TEXHOJOIHMH U IEPEIOBBIX METOIOB pabOThI B
PEMAKITMOHHO-U3aTEeIBCKOM MPOIIECCE.

3. DyHKUIHU

3.1. PaspaboTka m IpeJCTaBIEHHE Ha YTBEP)KACHHE JUPEKTOPY (HIMaga ToZ0BOr0 PeJaKIMOHHO-
H3J1aTeNIbCKOr0 IIaHa, OTYETa O BBITYCKE MEYaTHOM PO TYKITHH.

3.2. OcymiecTBIIEHHE M OpraHU3alusl KOHTPOJS 32 KAaYeCTBOM O()OPMIICHHMS M3 TaHHIA.

3.3. OcyIiecTBIIEHNE KOHTPOJIS BBIIOIHEHHS CPOKOB MOCTYIUICHUSI, PACCMOTPEHHS ABTOPCKUX OPUTH-
HaJIOB.

3.4. CpoespeMennoe oopMIeHHE U3/IaTeIbCKAX JOTOBOPOB C ABTOPAMH, OCYIIECTBIEHHE KOHTPOJIS
BBIIIOJIHEHHS] CTOPOHAMM JIOTOBOPHBIX YCIIOBHUH.

3.5. Anamus pesrensnoctn PHO, ocymiecTBieHre MEPOIPHSATHIA IO COKPAIICHAIO CPOKOB IIPOXOKIE-
HUSL PYKOTIUCEM.

3.6. Benenune yuera BelycKa 1e4aTHON MPOAYKIIHH.

3.7. Opranusanys CBOEBPEMEHHOTO MAaTePHATIBHOTO OOECIICUCHUS IPOM3BOACTBEHHOM JEATEIBHOCTH
PHO.

3.8. OcyuiecTBIICHHE MEPONPUATHIA 110 YIYYIICHUIO Ka4ecTBa HOJUrpahuueckoro MCIOTHEHUS MIPO-
JYKIHH, BHEIPEHUIO HOBOM TEXHHMKH, IIPOTPECCUBHON TEXHOJIOTHH U IEPEIOBBIX METOIOB paboThI B
PENAaKIIMOHHO-U3/1aTeIHCKOM TIPOITECCe.

4. IlpaBa

4.1. TpeboBaHHe U IOIy4eHUE OT IPYTUX CTPYKTYPHBIX MOJpa3IeIeHIi KOILIEIKa HE0OOXOUMBIX JI0-
KyMEHTOB U MaTepuaioB (MH(GOpMaIiK) 1Mo BOIPOcaM, BXOIIIUM B KoMmmeTeriuo PHO.
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Eroprepckuii aBualiuOHHBIH TeXHUIecKHi kosuemk umeHn B.I1. Ukanosa — dumuan

v (emepansHOro rocy IapCTBEHHOTO GIOKETHOTO 00pa30BATENLHOTO YIPEXKASHHS BBICILIErO

00pazoBanua « MOCKOBCKHIT TOCYNAPCTBEHHBIN TEXHUYECKUM YHUBEPCUTET
rpaxxaaHckoi auauumy (MI'TY T'A)

ITonoxxeHue 0 CTPYKTYPHOM TTO/Ipa3AeTIeHUH

IMonoxenue o PEAAKIIHOHHO-U3AATEABLCKOM OTAEE

4.2. Bezenue nepenycKy Mo BOIpocaM, BXOMSAIINM B KommeTeriwo PYO, a Takke 10 ApyruM BOIIPO-
caM, He TPeOYIOIINM COTIACOBaHMsI C PYKOBOMTEEM (DHIHANa.

4.3. IlpencTaBUTENBCTBO OT UMEHM KOJJIEPKa 110 BOIpocaM, OTHOCsIMMEs K kommerermuu PHO, Bo
B3aMMOOTHOIICHHAX C MPEANPUATHAMEI, OPTaHU3AMUIMHA, YIPEIKTCHUSIMH.

4.4. llogroToBka u IpOBEIEHHE PEIICOBETA M JAPYIUX COBEHIAHUHN 10 BOIIPOCAM, BXOJAIIMAM B KOMIIE-
ternuio PO, n yyacTue B TaKUX COBEIAHUSIX.

4.5. B HeoOXOMUMBIX Cllydasx IPU PElleHUH BOIPOCOB, CBSI3aHHBIX C IIOPYyUYECHHEM PYKOBOICTBA (-
Jnana, IPUBICUYCHNAC B YCTAHOBIEHHOM IOPAAKE K COBMECTHOM paboTe COTPYIHUKOB APYIHX IIOApa3-
IEeJIEHUHN KOoJUIeKa.

4.6. IlogroroBka 1 BeIIa4a PEKOMEHAAMH U yKa3aHWH CTPYKTYPHBIM [OAPa3AEIEHUIM U OTAEILHEIM
CIIEIMaIMCTaM I10 BOIIpOcaM, BXOIAIUM B KoMmmeTeHiuo PHO.

5. O0s13agHOCTH

5.1. Ha nomxnocts 3aB. PO HasHauaroTcs Jiuma, MMEIONIHE BBICIIee 00pa30BaHue U CTax paboThI 110
CIEHAIEHOCTH, B TOM YHCIIE Ha PYKOBOJAIIMX AOJDKHOCTSIX, HE MEHEee S5 JIeT.

5.2. 3asenyrommii PO sBisercss aIMUHUCTPATUBHBIM PYKOBOMTENIEM M OCYINECTBIISIET PYKOBOICTBO
PEOAKIUOHHO-U3JATENBCKAM MPOIIECCOM.

5.3. 3asenyromuii PO pykoBOAMT pemakiMOHHO-U3IATCIIBCKON M IIPOM3BOACTBEHHON JEATENLHO-
ctpto PUO. Opranusyer pe/lakTUPOBAHKUE U BBIITYCK JIUTEPATypPH! (YueOHON, METONMYECKOM, a TaKKe
UH(QOPMAIMOHHBIX M HOPMATUBHBIX MaTEPHAIORB), OCYINECTBISCT OPraHU3aI[Mi0 KOHTPOJISA 34 Ka4ecT-
BOM MX 0 OpMIIEHUSL.

5.4. 3asenyromuii PUO paspabaTsiBaeT T0/10BOM peJaKIIMOHHO-U3IATEIBCKHN TUIAH. BeleT yder BbI-
IycKa [e4aTHON IPOAYKIIUH.

5.5. 3asemyromuii PO ocymecTBisieT KOHTPOJIb 32 CPOKAMH MPEICTABICHUS PYKOIIHCEH, TOATOTOBKI
uX K u3nanuio. OpraHusyer cBoeBpeMeHHoe 0(OpMIICHHE H3IaTeIbCKUX TOTOBOPOB € aBTopamH. I o-
TOBUT JIOKYMEHTBI II0 BBIIIATE aBTOPCKUX TOHOpPapoB B coorBeTcTBUHU ¢ [lonoxennem 00 aBTOpCKOM
BO3HAIPaXJEHUM 3a M3JaHus, BelryckaeMmble PYO. TIpuanmaeTr mocTynaromye pyKoIucH, IpoBepsieT
COOTBETCTBHE MX OPOPMIICHHS YCTAaHOBJIIEHHBIM NPABHJIAM M YCIOBUAM, IPEAYCMOTpeHHLIM [Tomoxe-
HUeM 00 OpraHU3alMH U3JaTeIbCKONH PabOTHI, 3HAKOMHUTCS C PEICH3UAMHE, HAIPABJISIET PYKOIIMCH HA
pelakTupoBaHue. PaccMaTpuBaeT BOIIPOCH!, CBSI3aHHBIE C BHIIOJHEHUEM aBTOPAMH JIOTOBOPHEIX YCIIO-
BU, 3aKJIIOUYEHUS PEIAKTOPOB 110 PYKOIUCSIM U IPUHUMAET perieHus 006 0JJ00peHHH MU OTKIIOHEHUH
UX M3JaHus, paspemaeT pasHorjiachs MKy aBTOpaAMU U pelakTopaMu, 00ecleunBacT paBHOMEPHYIO
U PATMHYHYIO 3arpy3Ky pelakTOpoB, paclpeselsieT MexXy HUIMU padoTy U yCTaHABIMBACT CPOKHU pe-
JAKTHPOBAHMUS M3JIaHUH B COOTBETCTBHH C JEHCTBYIOIIMMHU HOpMaTuBaMu. OCyINEecTBISET KOHTPOIb-
HO€ YTeHHe PYKOIIUCEH, IIOArOTOBIEHHBIX K Caue B IPOU3BOJICTBO, OPraHU3yeT 00CYKIeHHE KauecT-
Ba OTPENAKTHPOBAHHOIO MaTepuaa. Y CTaHABIMBACT MPUYMHBI OITHOOK, ONEYaTOK B HU3AHUAX U BU-
HOBHBIX B 3ToM JuIl. [loanuceBacT U3ganus B mevars.

5.6. 3asemyrommii PYIO coemectHO ¢ oTnenom MTC opraHm3yer CBOEBPEMEHHOE MaTepHallbHOE
oOeclieyeHre MPOU3BOACTBEHHON AEATEIBHOCTH IOpa3/IeICHUsI. AHATM3UPYET AEITEIBHOCTD IIOJI-
pasaenenus, OCYIECTBIIET MEPOIIPHATHS 10 COKPAIIEHHUIO CPOKOB IMPOXOXKICHUS PYKOMHUCEH, KO-
HOMHOMY PacXOJOBaHUIO CPEJCTB IIPU HM3JAHAU JIATEPATypBhl, YIYUIIEHUIO KadecTBa Moiurpaduye-
CKOT'0 MCITOJIHEHHMSI, 110 BHEJPEHUIO HOBOW TEXHHKH, IIPOI'PECCUBHOM TEXHOJIOTUM U MEPEIOBBIX METO-
JI0B pa0O0ThI B peIaKIIMOHHO-H3/IaTEeTHCKOM IIPOIEcce.

5.7. 3asenyrommii PO pykoBogut paborHukamu mnofpasgeneHus. COBMECTHO C OT/CIOM KaapoB
OCYHIECTBIIAET OAOOP KaApoB, pa3pabaThIBacT JIOJDKHOCTHBIE MHCTpYKuuu pabotaukoB PUO. Ilpex-
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Eroprescknii aBramoHHbIM TeXHIeCKHH Komnemk uMenn B.IT. Ukanosa — drmman

= i (enepanbHOro rocyapcTBEHHOrO OIOKETHOTO 00Pa30BATENHHOTO YUPEXKIEHHS BEICIIENO

o0pazoranus «MOCKOBCKUIA TOCYIAPCTBEHHBIN TEXHIUECKUH YHUBEPCUTET
rpaxxaascko apuauuny (MI'TY T'A)

IlonoxxeHue 0 CTPYKTYpHOM MOJpPa3AeICHUM

IMosoxenue o PEAAKIIMOHHO-U3AATEJIbCKOM OTAeI€e

CTaBJIACT MPETOXKEHHA O IMOOIIPEHNH MM HAJIOKEHUH B3BICKAHMH Ha MMOJYHHEHHBIX Pa0OTHUKOB.
CozelicTByeT NOBBIICHUIO KBaTupukaiuu padotaukos PUO.

5.8. 3asenyronui PYIO npuHaMaeT Mepel 10 COOIIOACHUIO pabOTHUKAMHU MPABHI BHYTPEHHETO TPY-
JIOBOTO pacIiopsiaKa.

5.9. B obnactu obecnieuenus kadecTpa 3apeayromnmii PYO:

- YUaCTBYET B YJIyUIICHUH JICATEIEHOCTH KOJUIE/KA;

- pacIIupseT U COBEPIIECHCTBYET CTPYKTYPY OKa3bIBAEMBIX YCIIYT;

- YKPEIUTSIET IMHJDK U TIPECTHIK KOJUTEIKA;

- aHAJIM3APYET MPEUIOKEHUS TIOTpeOUTEeIel OKa3bIBACMBIX YCIIYT.

6. OTBeTCTBEHHOCTDH

6.1. PO HeceT OTBETCTBEHHOCTH 32 BBIMOJIHEHHE BO3I0MKEHHEIX Ha HETO 00A3aHHOCTEH, TIOCIEICTBUS
MIPUHAMAEMBIX PENICHUI U BBIIOIHAEMBIX paboT, a TakKe 3a HEMPUHITHE CBOCBPEMEHHBIX HaJIJIexKa-

IIMX MEP, OTHOCAIIUXCS K KPYTy €ro 00s3aHHOCTeH, B COOTBETCTBHH C JEHCTBYIOIIUM 3aKOHOATEh-
CTBOM.

6.2. OrsercTBeHHOCTE paboTHUKOB PYO ycTaHaBIMBaeTCs MOIKHOCTHON HHCTPYKIMEH.
7. IlepedeHb JOKYMEHTOB, 3alMCel H IaHHBIX 0 KadecTBy PHO

7.1. Muccus Eropeesckoro ATK nmenn B.I1. Ykanosa — dummara MI'TY T'A u nonmtuka pyKoBo-
JICTBA B 00JIaCTH Ka4ecTBa.

7.2. Ilonutrka u nenu B obmactu kagectsa PHO.

7.3. Ilonoxxenne o PUO.

7.4. JlomXHOCTHBIE HHCTPYKIAH mepconaia PHO.

7.5. Ilnan n3narenbckoil paboTHI Ha TOI.

7.6. llepeyeHb HOPMATHUBHON M TEXHUYESCKOHN TOKYMEHTAIUH.

7.7. Ilepeyens BUIOB 3amucell U TaHHBIX M0 KadecTBY PO 1 cOGCTBEHHO 3aIIUCH U TaHHEIE.

7.8. Ilepeuens o0opymOBaHUS.

7.9. CBenieHus 0 peMOHTE 000PYIOBaHHUS.

7.10. Pe3ynbpTaTsl BHYTPEHHHMX M BHEHNIHUX ayJUTOB, IPOBeeHHBIX B PO, 1 BBIIOIHEHUS KOPPEKTH-
PYIOIINX ¥ HPEAYIPEKTAIOINX TCHCTBAM.

7.11. Pe3yneTaTsl MpoBepok cocTostHus nomentenuit PO u o6opynosanus.

8. Bzaumoornomenus. Cesazu

8.1. Konnernansnas pa3paboTka NPOEKTOB JOKYMEHTOB.

8.2. CormacoBanue IPOEKTOB JJOKYMEHTOB CO CIIEIHAINCTAME CTPYKTYPHBIX MOJpa3/eleHnii Koe -
xKa.

8.3. IlogroroBka moKyMeHTOB 0 notpedHocTsix PO B MaTtepuanax, o60pyM0BaHUK U MOATOTOBKA OT-
4eTOB 00 UCIOIB30BAHNN MATEPUATBHBIX IIEHHOCTEH.

8.4. OcymiecTBIEHNE B3aHMOCBSI3H C X03HCTBEHHBIMU CTPYKTYPAMH KOJIIE KA.
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€ATK

EropseBckrii aBHallMOHHBIN TeXHIIeCKU Kolutek nMenn B.11. Ykanosa — dumain
(enepabHOrO rocyAApCTBEHHOTO OIO/IKETHOTO 00pa30BaTENBHOIO YUPEKACHUS BBICILIETO
0bpazoBanst «MOCKOBCKUH rOCYAAPCTBEHHBIN TeXHIYECKUN YHUBEPCUTET
rpaxnanckoi apuarmy (MITY T'A)

Tlonoxenue o CTPYKTYPHOM MoApa3aCICHUN

IHonoxenue o PE€AAKIUOHHO-HU31AaTE/ILCKOM 0TAECIe

JIHeT 03HAKOMJIEHH A

JlomxHOCTE OO Jara [Monmuck

Bepcua: 2.0

be3 noonucu ooxkymenm ne Oeticmeumener cmp. Suz 6




€ATK

EropreBckuii aBranoHHb1i TeXHUUeCKUH komemk uvenn B.IT. Ukanora — Gpummman
(heziepanbHOr0 rOCY IapCTBEHHOTO OFOKETHOTO 00Pa30BaTEILHOTO YUAPEIKASHNS BEICIIELO
o0pa3zoBaHusl « MOCKOBCKHI TOCY JAPCTBEHHBIN TEXHUYECKUI YHHBEPCHTET
rpaxnanckoil apmanum»y (MI'TY T'A)

IMonoxxeHue 0 CTPYKTYPHOM IIOpa3AeIeHIN

Iosokenne 0 peraKUUOHHO-N3AATEIHLCKOM OTAEE

Jluer perucrpanuu u3aMeHeHU

Jlata
Howmep mucra Bcero | Ilompmuck orBet-
e BHECe-
p JIUCTOB B| CTBEHHOIO 3a
HUS
A3MEHE- OKY- eceHue
H3MEHEHHOI'O HOBOTO M3MeHe- R BH
HAA MEHTE N3MEHEeHUH
HUS
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